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[Recording starts 0:00:00] 
DR. TOM GRISSOM:
“You can go into a student’s individual notebook, look at their lesson assignment and just 
literally hit record audio comment and you’ll record for a minute or two.”
VICKI DAVIS:
The Ten-minute Teacher podcast with Vicki Davis. Every week day you’ll learn powerful 
practical ways to be a more remarkable teacher today. 
VICKI: Happy Tech Tool Tuesday. Today we’re taking a deep dive into Microsoft OneNote 

https://www.onenote.com/ . And we have my OneNote expert, Dr. Tom Grissom 
@tomgrissom with us. So Tom, help us understand, what is Microsoft OneNote and 
how is it different from Evernote https://evernote.com/ and some of the other tools 
out there that people use for note-taking?

TOM: Okay. I usually like to start with describing OneNote as a digital 3-ring binder but it’s 
really so much more than that. It’s similar to Evernote and that it is a note-taking tool. 
However, the structure, because it is kind of like a 3-ring binder, it consists of sections 
and pages and I find that very helpful with new users because everybody is familiar 
with the 3-ring binder . And I can usually sit down with a faculty or student and easily 
within an hour make them very comfortable with the basic navigation of OneNote.

VICKI: Now, it’s the only truly collaborative note-taking service out there because I’ve 
actually had multiple students taking notes on a page and it works, right? 

TOM: Right. And it really does a disservice whenever I explain that it’s a digital 3-ring 
binder. That’s just the very, very basics and that’s just getting started. It’s so much 
more than a digital three ring binder. The collaboration pieces, there’s some new 
pieces that’s available within Office365 https://docs.com/dr-grissom/5578/pedagogy365-a-
powerful-one-two-pedagogical-punch
  such as the class notebook that truly make it a collaborative effort. And Microsoft is 
designing some management features that teacher are finding very friendly such as 
distributing pages. You can literally distribute a page into a student’s notebook with 
two clicks.

[00:02:00]
VICKI: Wow. Now, I do want to say that one of my students – her name is Miller 

https://www.uga.edu/amazing/profile/singleton-miller/  – who was named one of 
the top students at the University of Georgia actually came back to me this past fall 
and said, “Ms. Vicki, the best thing you ever taught me was Microsoft OneNote.” And 
that back in the days when it wasn’t as robust as it is now. So we know that it can do 
collaborative note-taking, it can do just great note-taking if it’s standalone. But helps 
us understand, what is OneNote Classroom 
https://www.onenote.com/classnotebook ?

TOM: OneNote Classroom is designed to basically distribute course materials so it consists 
of three or four different sections. The first section is content area and that is meant 
for the teacher just to post notes, worksheets, lessons out there for the students. The 
students cannot edit or change any of that material. That’s just a distribution 
mechanism. Then the new feature in OneNote Classroom is the ‘teachers only’ 
section which teachers appreciate because they can essentially stage their lessons. 
So if they’re getting ready for something next week they can be getting it ready and 
whenever they’re ready they can move it into the content area. 
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The third piece is a collaboration section and I always get a puzzled look whenever I 
describe note-taking as collaborative because everybody thinks it’s a solitary 
experience. But you can very easily do group work and collaborative notes in the 
collaboration space. And then the final piece of it, which is very valuable for the 
student, is each student gets their own individual notebook within a class notebook 
but only the teacher and that particular student can see that individual notebook so 
students can’t see each other’s notebooks but the teacher can see every student’s 
notebook.

VICKI: And this is so important. I just did a webinar recently about note-taking and the 
research really shows that just handing students your notes really does nothing. It’s 
the student’s process notes, not do they transcribe what you’re saying, do they 
process and make it their own. 

[00:04:00]
So how can students look at the teacher notes and then make the notes their own?

TOM: Well, that’s a flexibility of OneNote, because it’s multimodal; you can use text, you 
can use images, you can add – another new feature is embedding online YouTube 
videos. So you can very easily design a scope and sequence. And if you’re working 
with individual students you can individualize that instruction for a particular 
students. But the value is the multimodal feedback and then the feedback is so easy 
– something like an audio note, you can go into a student’s individual notebook, look 
at their lesson assignment and just literally hit record audio comment and you’ll 
record for a minute or two and then the student will be able to playback that audio 
comment. So it’s kind of like sitting next to that student.

VICKI: Well, we know that – especially students who struggle with writing – getting those 
audio feedback really makes a difference. Now, Tom, what is the biggest mistake you 
think teachers make when they’re trying to use OneNote?

TOM: I think a lot of teachers think about OneNote as just distributing the worksheet and 
kind of going into that paperless classroom, that’s like the first logical step. But as I 
said, it’s so much more because it’s so powerful that you can actually customize, 
individualize the feedback. If you have device with digital inking you can annotate 
over the top of it. And the faculty that I help here, the comments that I hear from 
there is like it doesn’t necessarily save me any time over the way that I used to do it. 
But the quality of my feedback is much greater and they’re hearing comments from 
their students saying, “I really appreciate that deeper level of feedback.”

VICKI: I could easily see how teachers might just say, “Okay, this is just a notebook.” What 
are some features in OneNote that you wish more teachers knew were there and 
actually use because it would make their classroom a better place?

TOM: Well, the digital inking – if you have a digital ink-enabled device. And even if you 
don’t, it has a drawer menu and you can use your mouth to crudely draw on circle 
and annotate or highlight different objects and things.

[00:06:00]
The class notebook itself has a management feature and they’ve recently embedded 
that online, so you only need to have a browser, you no longer need to have the 
Windows version, desktop 2016 version. It’s available online a browser. That’s huge 
because that means any device with an internet connection, whether it’s Mac, PC, 
Linux, iOS, Android or Chromebooks are now able to access these resources online 
via the cloud.
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VICKI: Now, I love it because I actually have my students take notes in OneNote and they 
actually turn in their notebook pages by creating a shared link. So I don’t have 
Classroom but I’m able to see those notes. And I found it makes me a better teacher 
because I can kind of see whether students are pulling out of what we’re doing in 
class or the notes they’re taking and that sort of thing. But if they opened up 
OneNote, which is free, and start using it, what’s something they could do in their 
classroom today to make their classroom a better place?

TOM: Well, OneNote online, free, you just need to have a Microsoft account or an Office365 
account to use it. Literally, just open it up, start a unit – if you have a unit, if your 
organization is already in a 3-ring binder it’s a very natural progression. Just start with 
a section – and I’ve gotten some online examples  that I use with our faculty, like in 
our science course that you can go out – intersection, so you’re doing a section on 
volcanos, then you would add a page about magma and then the various pages about 
that subject. It’s a very natural flow, very easy to do and all online so there’s no special 
software involved.

VICKI: So tell us – we finish up. There’s some cognitive research that you kind of have related 
to OneNote. Help us understand how OneNote relates to that cognitive research?

TOM: Okay. OneNote fits very nicely with some of the pedagogy and things that we know 
about good teaching and learning. One of the values of OneNote is everything is 
captured within a section or a page so it’s so easy for a teacher to review.

[00:08:00] 
There’s a lot of research out there on short term versus long term memory. And, of 
course, as teachers, we strike for the long term memory. But too often we go for the 
short term cramming sessions, here’s a test and onto the next thing. But there are 
some things that we can do and I would recommend a book called Make it Stick 
http://amzn.to/2mgizj6  and we’ll put a link in the show notes that covers some of 
the latest cognitive research and how it relates to learning and its things that teachers 
have known for years such us repetition, but also spaced repetition. You have to go 
back and review things time and time again in order to “make it stick.”
And there’s several different example out there; retrieval practice, you know, putting 
something into OneNote is one thing but the whole purpose of learning is to be able 
to retrieve it from your long term memory. And there’s a lot of research and things 
that we can do and OneNote can help with that. Interleaving, being able to mix 
subject matter up. In the book, they discussed an example about baseball players 
practicing hitting 20 curve balls in a row and then 20 fast balls. Well, the research 
shows if they mix us up; a curve ball, fast ball, a curve ball, curve ball, fast ball, that’s 
call interleaving whenever you mix it up and the learning connections are much 
stronger. And that’s two completely different ways to practice or rehearse in that 
case. And there’s many other things that we don’t have time to go into. But that’s the 
value of OneNote along with the multiple modalities of being able to – visual, 
auditory and kinesthetic learning. Good teachers know that when they mix it up.

VICKI: So teachers, this is more than just a notebook service. We want to let technology help 
us do what we couldn’t do before, not just replace. We want to be able to do some 
incredible things with it and there are truly some remarkable features in OneNote that 
I suggest that you play with. Tagging is one of them that kind of takes in this cognitive 
research that Tom has been sharing. So get out there and be remarkable. And take a 
look at OneNote. I think it’s a tool that really belongs in a lot of our classrooms.
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[00:10:00]
Thank you for listening to the Ten-minute Teacher podcast. You can download the 
show notes and see the archive and at www.coolcatteacher.com/podcast. Never stop 
learning.

[End of Audio 0:10:19] 
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